AGREEMENT BETWEEN THE STATE OF FLORIDA
OFFICE OF THE ATTORNEY GENERAL
AND
ATLANTIC REPORTING, INC.

This AGREEMENT is entered into in the City of Tallahassee, Leon County, Florida by
and between the State of Florida, the Office of the Attorney General (the OAG), an agency of the
State of Florida with headquarters located in The Capitol, Tallahassee, Florida 32399-1050, and
Atlantic Reporting, Inc. (the CONTRACTOR), located at 55 Southeast Osceola Street, Suite 201,
Stuart, Florida 34994. Phone number 772-283-3221. Fax 772-283-0338.

The OAG, pursuant to §287.059(14), Florida Statutes, is authorized to contract with one
or more court reporter services, on a circuit-wide basis, on behalf of all state agencies.

AND, THEREFORE, the parties mutually agree as follows:

ARTICLE 1. ENGAGEMENT OF THE CONTRACTOR

(a) The OAG agrees to engage the CONTRACTOR and the CONTRACTOR agrees to
perform the court reporting services as the First (1st) ranked CONTRACTOR in the Nineteenth
(19th) Circuit for all ELIGIBLE USERS as outlined in ITB 04-05-4, and all addendum which are

incorporated by reference as Attachment 1, and as further set forth below.

(b) The term ELIGIBLE USERS includes state officers, departments, boards,‘
commissions, divisions, bureaus, councils, and units of organization, however designated, of the
executive branch of state government, community and junior colleges, and multicounty special
districts exclusive of those created by interlocal agreement or which have elected governing
boards. |

(c) ELIGIBLE USERS, on whose behalf the OAG is entering this contract must use rank
order when selecting a court reporting firm. It is the intent of the state to place orders in rank
order starting with number one. The state reserves the right to place orders with other court
reporters if delivery time and availability of services cannot be met by any of the ranked
CONTRACTOR(S) at the time of need.

| (d) The CONTRACTOR agrees to provide court reporting services on both a scheduled

and an unscheduled basis. Such services may be subcontracted to previously approved



subcontractors, as provided below.

(e) If during the contract period, the CONTRACTOR adds employees or associates who
were not originally listed with a resume upon execution of this AGREEMENT (see Attachment
2), such new employees are not eligible to perform work under this contract until their individual
resume is submitted by the CONTRACTOR and approved by the OAG. The same procedure
will be used for the approval of subcontractors.

ARTICLE 2. SCOPE OF SERVICES
The CONTRACTOR agrees under the direct supervision of the ELIGIBLE USER to

provide services under the conditions set forth in the attached ITB 04/05-4, which is incorporated
by reference. (See Attachment 1.)
ARTICLE 3. TIME OF PERFORMANCE

(a) This AGREEMENT shall bind the parties upon its execution by their representatives

and shall become effective upon execution. The AGREEMENT period is three years and will end
on June 30, 2008.

(b) The CONTRACTOR will perform services, including recording the proceedings at
the time, date, and location provided by the ELIGIBLE USER.

(c) Delivery of services, including transcripts of those proceedings ordered by the
ELIGIBLE USER shall be achieved within the conditions set forth in Article 4.

| (d) The State may renew this contract for two (2) additional (3) year periods after the

initial contract period contingent upon satisfactory performance evaluations by the OAG and the
availability of funds. Consideration at the time of renewal may change consistent with the
provisions of the attached [TB 04/05-4; page 4, SCOPE , and page 8, Price Escalations. (See
Attachment 1.)
ARTICLE 4. CONSIDERATION

(a) As compensation for the satisfactory performance of the reporting services, the
CONTRACTOR shall receive payment according to the schedule outlined in Attachment 3,
Proposal Sheet, Court Reporting Services and as further set forth below.

(b) The first hour of appearance fee will be paid in full regardless of time worked. Each

hour after the first hour will be billed and compensated rounded to the nearest quarter hour.



(c) Appearance fees shall not be paid for travel time or any breaks (including meals
breaks).

(d) Computer disk(s), video tapes (if applicable), and/or E-Mail transcripts shall be
provided at no charge with transcript order. |

(e) No excerpt search charge will be allowed.

(f) No per diem or mileage will be paid when the location of the proceeding to be
recorded is 25 miles or less from the CONTRACTORS'S official headquarters, as indicated in
the CONTRACTOR'S bid. Per diem and mileage will be paid in accordance with Section
112.061, Florida Statutes, when the CONTRACTOR must travel more than 25 miles within the
judicial circuit from the CONTRACTOR'S official headquarters. In no event will the
CONTRACTOR receive per diem or mileage for travel to a location outside the circuit where the
CONTRACTOR'S official headquarters is located.

(g) Cancellation of appearance by a state agency or other eligible user without a minimum
of four (4) hours notice prior to beginning time will result in the state agency or other eligible
user paying the CONTRACTOR the first hour of appearance as listed on Page 13, Price Sheets,
Depositions..

(h) In accordance with the provisions of Section 287.0582, Florida Statutes, if the terms
of this AGREEMENT extend beyond the current fiscal year, "The State of Florida's performance
and obligations to pay under this contract is contingent upon an annual appropriation by the
Legislature".

ARTICLE 5. LIQUIDATED DAMAGES

In the event the CONTRACTOR fails to provide court reporter services under the terms
of this contract, CONTRACTOR will pay liquidated damages to the state of $500 per proceeding
(e.g., hearing, deposition, trial, etc.). CONTRACTOR and OAG recognize the difficulty in
ascertaining actual damages and agree that the CONTRACTOR shall pay this amount as
liquidated damages and not as a penalty.

ARTICLE 6. DOCUMENTATION

(a) CONTRACTOR shall submit written invoices to the contracting ELIGIBLE USER

for all fees or other compensation for services or expenses in detail sufficient for a proper pre-



audit and post-audit, including the nature of the services performed or expenses incurred, the
identity of person(s) who performed the services or incurred the expenses, the amount of time
expended in performing services, including the day on which the services were pe.rformed, and, if
expenses were incurred, a detailed itemization of such. Invoices or bills must indicate:

1) Case name(s) and number(s).

2) Date(s) services rendered.

3) Time at which the proceeding commenced and adjourned, hourly fee, and amount due.

4) Description of services performed and costs incurred.

5) Number of original transcript pages and contract amount per page, number of copy

pages and the contract amount per page, and the amount due for each.

6) The contract number assigned by the OAG.

7) The eligible user’s name and employing attorney name.

8) All costs associated with each proceeding shall be delivered by the CONTRACTOR to

the eligible user on a separate bill invoice.

(b) Charges for postage, supported by appropriate invoices, receipts, or affidavit, shall be
billed and reimbursed at cost. No transcript shall be sent other than by regular United States mail
unless directed by the contracting agency.

(c) The CONTRACTOR'S number, which must appear on all invoices, is contract
number is 051901.

(d) The CONTRACTOR shall submit to the Office of the Attorney General on a quarterly
basis, by the 15th day of the month following the end of the quarter, beginning October 15, 2005,
a list of all jobs offered, accepted, or refused by CONTRACTOR, as well as the name of the
ELIGIBLE USER offering the work. CONTRACTOR shall indicate if the work offered was
scheduled or unscheduled. This report must be submitted on the form in Attachment 4.

(e) When an eligible user is a party to a proceeding but not the employing agency, the
CONTRACTOR must provide the eligible user services at contract rates.

ARTICLE 7. E-PROCUREMENT
Prior to execution of this AGREEMENT, the CONTRACTOR shall be registered

electronically with the State of Florida at MyFloridaMarketPlace.com. If the parties agree that



exigent circumstances exist that would prevent such registration from taking place prior to
execution of the AGREEMENT, then the CONTRACTOR shall so register within twenty-one
(21) days from the date of execution. The online registration can be completed at
http://dms.myflorida.com/dms/purchasing/myfloridamarketplace.

If the CONTRACTOR needs assistance in registering, the CONTRACTOR may call
1-866-352-3776, fax @ 866-552-2992 or email: vendorhelp@myflorida.com. Failure of the
CONTRACTOR to timely register may result in cancellation of this AGREEMENT.
ARTICLE 8. PUBLIC RECORDS

(a) Unless specifically exempted by law, all records made or received by CONTRACTOR
in conjunction with this AGREEMENT are public records available for inspection by the public
in accordance with the provisions of Section 119.07, F.S. Refusal of the CONTRACTOR to
allow public access to such records shall constitute grounds for cancellation of this
AGREEMENT as provided in Section 287.058, F.S.

(b) Since the services being contracted for in this AGREEMENT are intended to assist
the ELIGIBLE USERS in ongoing or imminent litigation or adversarial administrative
proceedings, certain records made or received by the CONTRACTOR reflecting a mental
impression, conclusion, litigation strategy, or legal theory may be exempt from the disclosure
requirements of Section 119.07, F.S. In order to assure that records subject to this exemption are
not disclosed, the CONTRACTOR agrees to notify the ELIGIBLE USER immediately upon
being requested to disclose any documents or records in CONTRACTOR'S possession which
relate to the subject matter of this AGREEMENT. The CONTRACTOR shall not allow any
inspection of or otherwise disclose any information found in said documents or records unless
and until directed by the ELIGIBLE USER.

ARTICLE 9. TERMINATION OF AGREEMENT FOR CAUSE
(a) In the event this AGREEMENT is terminated for convenience or cause, all finished or

unfinished documents, data, studies, correspondence, reports and other products prepared by or
for the CONTRACTOR under this AGREEMENT shall be made available to and for the use of
the ELIGIBLE USERS, who requested such products.

(b) Notwithstanding the above, the CONTRACTOR shall not be relieved of liability to



the ELIGIBLE USERS for damages sustained by the ELIGIBLE USERS by virtue of any
termination of this AGREEMENT by the CONTRACTOR. In the event this AGREEMENT is
terminated, the CONTRACTOR shall be reimbursed for services satisfactorily completed subject
to any such damages.
(c) If, in the judgement of the OAG, the CONTRACTOR for any reason fails to fulfill in
a timely manner all obligations under this AGREEMENT, or if the CONTRACTOR should
violate any of the covenants, agreements or stipulations of this AGREEMENT, the OAG shall
have the right to terminate this AGREEMENT by giving at least five days written notice by
registered mail to the CONTRACTOR of such termination and by specifying the effective date.
(d) The CONTRACTOR will be considered in non-compliance if (s)he fails to appear,
fails to provide accurate transcripts, or fails to provide transcripts, or fails to provide transcripts
in the agreed upon time frame in the price sheets. Non-compliance may result in any of the
following:
1) Reduction in amount owed for appearance fee and transcript for specific
proceeding by an amount up to 100%. |
2) No additional work to CONTRACTOR until transcript is provided.
3) Termination of contract.
ARTICLE 10. ADMINISTRATION OF AGREEMENT
(a) The provisions of this AGREEMENT shall be administered by the Office of the

Attorney General.

(b) Any dispute over performance or other terms of this AGREEMENT shall be governed
by Florida Law and any action arising over any such dispute may only be maintained in Florida
Courts.

ARTICLE 11. AMENDMENTS

Either party may, from time to time, request changes in the scope of services to be
performed under this AGREEMENT. Such changes which are mutually agreed upon by all
parties shall be incorporated in written amendments to this AGREEMENT.

ARTICLE 12. TRANSCRIPTS

Transcripts must be delivered by the CONTRACTOR to the contracting ELIGIBLE



USER within the time frames stated in the price sheet (Attachment 3). If an ELIGIBLE USER,
for whatever reason, grants an extension of time to deliver the transcript, the extension must be
authorized 1n writing, by the contracting attorney or designated position, and a copy of the
authorization must be delivered to the CONTRACTOR.
ARTICLE 13 APPLICABLE LAW AND VENUE

This AGREEMENT shall be governed by the laws of the state of Florida. Any and all

litigation arising under the AGREEMENT shall be instituted in the appropriate court in Leon
County, Florida.
ARTICLE 14 AGREEMENT AS INCLUDING ENTIRE AGREEMENT

This instrument, with Attachment 1, Attachment 2 and Attachment 3, embodies the entire
AGREEMENT of the parties. There are no provisions, terms, conditions, or obligations other
than those contained herein. This AGREEMENT supersedes all previous communication,

representation or agreements on this same subject verbal or written between the parties.

In witness whereof, Atlantic Reporting, Inc. and the Office of the Attorney General have

executed this agreement.

P mm‘i/p

tlantic Reporting, Inc. ’ Jerry McDaniel
_ Director of Administration
/
e toc 5/005
DATE / DATE

FID Number
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82/22/2005 13:59 7722830338 ATLANTIC

STATE OF FLORIDA
OFFICE OF THE ATTORNEY GENERAL
TALLAHASSEE, FL 32399

SOLICITATION L1ST REGISTRATION
FEBRUARY 21, 2005

Along with this sheet you have also received solicitation documents for the following:
Solicitation #: OAG ITB 04/05-4
Bid Name: Court Reporting Services
Number of addenda as of the above date:
Date and Time Due: April 8, 2005, 2:30 pm
THE SOLICITATION DOCUMENTS YOU RECEIVED ARE SUBJECT TO CHAN GE.
TO ENSURE RECEIPT OF NOTICES OF CHANGES (ADDENDA) PLEASE ADD
YQUR FIRM TO OUR BID LIST FOR THIS BID BY PROVIDING THE

INFORMATION BELOW AND FAXING THIS SHEET TO OUR OFFICE AT
850/487-0168: Please print or type.

Company Name: A TLA 7re. @,’/D[)IZ#Nf}{ o 1Y/
Address: A5 _SEg [JSCeo 7 Se 20
City, State & Zip: Stuent, Fr. 37994

Attn: Seawette 5. Scott

Telephone #: 773 - A3 33/

Fax #: O - g2~ pARY
W/ L

Signature:

E-mail Address:

FAILURE TO REGISTER YOUR FIRM’S INTEREST IN THIS SOLICITATION MAY CAUSE YOUR
FIRM TO NOT RECEIVE INFORMATION NECESSARY FOR THE PREPARATION OF A
RESPONSIVE SOLICITATION AND CONSIDERATION FOR AWARD OF A CONTRACT.

For additional information regarding this process, please contact the purchasing office
@850/414-3300

PAGE
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OFFICE OF THE ATTORNEY GENERAL
SPECIAL INSTRUCTIONS TO BIDDERS
COURT REPORTING SERVICES

SCOPE: :

In accordance with Subsection 287.059(14), Florida Statutes, the Office of the Attorney General, -
hereinafter known as the OAG, is authorized to bid for court reporting services on behalf of State
Agencies and Eligible Users. Bids are hereby requested for court reporting services for State
Agencies and Eligible Users in the twenty judicial circuits. Court Reporters may only submit a
bid on a circuit(s) where the bidder has an official headquarters or in any circuit within twenty-
five miles of their official headquarters. If a reporter bids on a circuit outside the circuit of their
official headquarters, travel costs will not be paid in that circuit. Official headquarters are defined
as an office/building, rented/leased/owned in the name of the bidding company with a conference
room suitable for depositions. If a reporter bids on a circuit outside of the circuit of their official
headquarters, the bidder must provide proof that they have access to a conference room on an as
needed basis, in that circuits’ [argest city.

The contract period shall start on or about June 1, 2005 and terminate on June 30, 2007. The
contract may be renewed for up to two (2) two (2) year periods, contingent upon satisfactory
performance evaluations by the OAG and subject to the availability of funds.

[f a contract is renewed, the fees may be increased once per renewal period, not to exceed 5% of
the ongmal fees. The fee increase procedure are delineated in the Price Escalation clause and
shall be followed in all instances.

NON VERBAL INSTRUCTIONS:

Questions concerning conditions and specifications of this ITB and/or requests for changes to
conditions and specifications must be in writing addressed to Larry Daugherty, General Services,
PL-01 the Capitol, Tallahassee, Florida 32399-1050 (Fax (850) 487-0168) (Email
larry_daugherty@oag.state.fl.us), and received no later than 5:00pm on March 11, 2005.
Questions and/or requests sent via facsimile transmission are acceptable. The OAG’s written
response to written inquiries will be posted on the Florida Vendor Bid System at
www.myflorida.com (Click on “Business”, Click on “Doing Business with the State”, under
“Everything for Vendors and Customers:, click on “Vendor Bid System (VBS)”, then click on
“Search Advertisements”) under this bid number. 1t is the responsibility of all potential
bidders to monitor this site for any changing information prior to submitting bids.

ELIGIBLE USERS:

Eligible Users include state officers, departments, commissions, divisions, bureaus, councils,
units of organization of the executive branch of State government, community and junior
colleges, and multi county special districts, except those created by interlocal agreement or which
have elected governing boards.

GOVERNING LAW:




The Contract is entered into in the State of Florida, and shall be construed, performed, and
enforced in accordance with the laws and rules of the State of Florida. If any term or provision
of the Contract is found to be illegal or unenforceable, such term or provision shall be deemed
stricken and the remainder of the Contract shall remain in full force and effect. Any and all
litigation arising under this Contract shall be instituted in the appropriate court in Leon County,
Florida. T

PRESERVATION OF REMEDIES:

No delay or omission to exercise any right, power or remedy accruing to either party upon breach
or default by either party under this Contract, shall impair any such right, power or remedy of
either party; nor shall delay or omission be construed as a waiver of any such breach or default,
or any similar breach or default thereafter.

BILLS AND INVOICES:
Invoices or bills for services or expenses must include the following:
1. Case name(s) and number(s).
Date(s) services rendered.
Time at which the proceeding commenced and adjourned, hourly fee, and amount due.
Description of services performed and costs incurred.
Number of original transcript pages and contract amount per page, number of copy pages
and contract amount per page, and the amount due for each.
The Contractor’s contract number assigned by the Office of the Attorney General.
7. The employing agency’s name and requesting attorney’s hame. '

Lo e

o

All costs associated with each proceeding shall be delivered by the Contractor to the Eligible
User on a separate bill or invoice. 1f subcontractors are used, they may not bill agencies
directly.

INDEPENDENT CAPACITY OF CONTRACTOR:

The parties agree that the Contractor, its officers, agents and employees, in performance of this
Contract, shall act in the capacity of an independent Contractor and not as an officer, employee
or agent of the State.

LIQUIDATED DAMAGES:

In the event the Contractor fails to provide services under the terms of this contract, Contractor
will pay liquidated damages to the State of $500 per proceeding (e.g., hearing, deposition, trial,
etc.). The parties recognize the difficulty in ascertaining actual damages and agree that the
Contractor shall pay this amount as liquidated damages and not as a penalty.

SPECIAL ACCOMMODATIONS:

Any person requiring special accommodation at the bid opening should contact Larry Daugherty
at (850) 414-3300 or by using the Florida Relay Service which can be reached at 1-800-955-8771
(TDD) at least five (5) workdays prior to the bid opening.




BID OPENING DATE:
Bid packages will be opened at 2:30 PM, EDT, April 8, 2005, in Room 158D, Collins Building,
107 West Gaines Street, Tallahassee, Florida.

ADDRESS AND REQUIREMENTS FOR MAILING OF BID PACKAGES:

Bids must be submitted in two sealed envelopes, the face of each envelope must indicate the
Invitation to Bid Number OA G - 04/05-4. One envelope will contain technical information and
marked technical. The second envelope will contain price sheets and marked price sheet. This
address is the only official address for ITB 04 G-04/05-4:

Office of the Attorney General
Purchasing Office

107 West Gaines Street
Collins Building, Room 158D
Tallahassee, Florida 32301

Telefaxed bids will not be accepted.

PLACE:
Sealed bids must be received prior to 2:30 PM., EDT, on April 8, 2005. Bids received after the
time and date will be returned to sender unopened.

POSTING OF BID TABULA] IONS: _
Bid tabulations, along with the Notice of Intent to Award, will be posted on the Department of
Management Services Vendor Bid System on April 18, 2004, and will remain posted for a period
of seventy-two (72) hours. Failure to file a protest within the time prescribed in Section 120.53
(5), Florida Statutes, shall constitute a waiver of proceedings under Chapter 120, Florida
Statutes.

PROTEST OFF INVITATION TO BID:

Any person who files an action protesting a decision or intended decision pertaining to contracts
administered by the OAG pursuant to Section 120.57(3), Florida Statutes, shall post with the
OAG, at the time of filing the formal written protest, a bond payable to the OAG in an amount
equal to 1 percent of the OAG’s estimate of the total volume of the contract or $5,000.00,
whichever is less the bond shall be conditioned upon the payment of all costs which may be
adjudged against him in the administrative hearing in which the action is brought and in any
subsequent appellate court proceeding.

In lieu of a bond, the OAG may, in either case, accept a cashier’s check or money order in the
amount of the bond. Failure to file a formal written protest accompanied by the required
bond within the time prescribed under Florida Law, shall constitute a waiver of

proceedings under Chapter 120, Florida Statutes.




Any protest filed will be served upon the Clerk of Agency Proceedings, Sybil Powell, 107 West
Gaines Street, Suite 428B, Tallahassee, Florida. The times of office operation for receipt of a
notice of intent to protest and/or formal petition and bond are 8:00 AM to 4:30 PM local time.

STATEMENT ON PUBLIC ENTITY CRIMES:

A person or affiliate who has been placed on the convicted vendor list following a conviction for
a public entity crime may not submit a bid on a contract to provide any goods or services to a
public entity, may not submit a bid on a contract with a public entity for the construction or
repair of a public building or public work, may not submit bids on leases of real property to a
public entity, may not be awarded or perform work as a Contractor, supplier, subcontractor, or
consultant under a contract with any public entity, and may not transact business with any public
entity in excess of the threshold amount provided in Section 287.017, Florida Statutes, for
CATEGORY TWO for a period of thirty six (36) months from the date of being placed on the
convicted vendor list.

INSURANCE, WORKER’S COMPENSATION:

The Contractor shall take out and maintain during the life of the contract Worker’s
Compensation Insurance for all of his’her employees connected with the work performed under
the contract. Such insurance shall comply fully with the Florida Worker’s Compensation law. In
case any class of employees are engaged in hazardous work under this contract at the site of
performance is not protected under the Worker’s Compensation statute, the Contractor shall
provide adequate insurance, satisfactory to the OAG, for the protection of the employees not
otherwise protected. ' '

NOTICE TO CONTRACTORS:

The employment of unauthorized aliens by a Contractor is considered a violation of Section
274A(e) of the Immigration and Nationality Act. If the Contractor knowingly employs
unauthorized aliens, such violation shall be cause for unilateral cancellation of the agreement.

CONTRACT AWARD:

Bids submitted must meet all mandatory requirements as determined by the OAG. Bids with the
lowest cost will be given preference. Reference letters and judicial sanctions will be considered
in contract award.

The first sealed envelope (marked technical documents) shall contain the applicable documents
(not price sheets) outlined in the checklist paragraph, page 8. The price sheets will be in a
second sealed envelope marked price sheets, price sheets for all circuits may be placed in this
envelope.

The awarding of contracts will be determined based on bid price and compliance with all
requirements.

Contracts (up to two) will be awarded for each judicial circuit. Separate price sheets must be
submitted for each individual circuit. Unit price under Response Mandatory - Section ! and II

7



must contain a price or will be ruled non-responsive.

The State, at its discretion, may reject otherwise successful bids if it is determined that the bidder
failed to comply or perform at an acceptable level on past state, city or county Court Reporter
contracts.

WAIVERS

The OAG may waive minor informalities or irregularities in the bids received where such is
merely a matter of form and not substance, and the correction or waiver of which is not
prejudicial to other Bidders. Minor irregularities are defined as those that will not have an
adverse effect on the OAG’s interest and will not affect the price of the Bid by giving a Bidder an
advantage on benefit not enjoyed by other Bidders.

MULTIPLE AWARDS: _

Up to two awards will be made in each circuit. The successful bidders will be ranked according
to cost from the lowest to the highest. Employing agencies must select Contractors according to
rank order. The OAG does not have access to information necessary to monitor Agencies use of
this contract. The State reserves the right to hire nonparticipating Contractors, if the two ranked
Contractors are unable to provide the service requested by the Employing agencies.

PRICE ESCALATION:

A price escalation may be requested by the Contractor during the term of the contract for the
initial contract period and any subsequent renewal period(s).. The initial contract period of 36
months, may have a price increase request at the end of the second 12 month period. Each 24
month renewal period may have a price increase request at the end of the first 12 month period.
During any contract period the price increase will not exceed 5%. The proposed increase(s)
will be based on the Consumer Price Index for all Urban Consumers (CPI-U) published by the
U.S. Bureau of Labor Statistics. Please follow the directions below.

New CPI1-U / Old CPI-U = Price Escalation Rate

The last published Consumer Price Index for All Urban Consumers (CP1-U) prior to award of the
contract will be the reference date for the beginning (old) CPI-U. The most recent published
Consumer Price Index prior to the contract year to be priced will establish the reference data for
the New CPI-U. Increases claimed by the Contractor in accordance with this formula must be
documented by the Contractor to the OAGs’ satisfaction at least 30 calendar days prior to the
effective date of the increase.

Details on how this CPI-U has historically performed can be found at the Bureau of Labor
Statistics web site: http://www.stats.bls.gov/news.release/cpi.toc.htm . Navigate to the “Table 2
Consumer Price Index for all Urban Consumers (CPI-U): Seasonally adjusted U.S. City
Average”, by expenditure category and commodity and service group.

The maximum price escalation will not exceed 5% per request.

8



ADDENDA:

All addenda must be signed and included with the bid(s) that are submitted to the State. The
addenda will be posted on the Florida Vendor Bid System at www.myflorida.com (Click on
“Business”, Click on “Doing Business with the State”, under “Everything for Vendors and
Customers:, click on “Vendor Bid System (VBS)”, then click on “Search Advertisements™) under
this bid number. '

TERMINATION:

This Contract may be canceled by the OAG in whole or in part at any time the interest of the
OAG requires such termination. The OAG reserves the right to seek termination or cancellation
of this contract in the event the Contractor shall be placed in either voluntary or involuntary
bankruptcy. The OAG further reserves the right to terminate or cancel this contract in the event
an assignment is made for the benefit of creditors. This Contract may be canceled by the
Contractor only by mutual consent of both parties and a written request of this nature must be
received by the OAG sixty (60) days prior to the proposed termination date.

If the OAG determines that the performance of the Contractor is not satisfactory, the OAG shall
have the option of (a) immediately terminating the Contract, or (b) notifying the Contractor of the
deficiency with a requirement that the deficiency be corrected within a specified time or the
Contract will be terminated at the end of such time, or the OAG will take whatever action is
deemed appropriate. Examples of unsatisfactory performance include but are not limited to; no-
shows, late transcripts, incorrect/incomplete transcripts, using reporters with less than five years
experience, and reporters who are not stenomask reporters using tape recorders.

If the OAG terminates the contract for reasons other than unsatisfactory performance of the
Contractor, the OAG shall notify the Contractor of such termination, with instructions as to the
effective date of termination or specify the stage of work at which the Contract is to be
terminated.

If the Contract is terminated before performance is completed, the Contractor shall be paid only
for that work satisfactorily performed for which cost can be substantiated. All work in progress
will become the property of the OAG and will be turned over promptly by the Contractor.

NOTE: Attachment F & G contain DMS Forms PUR 1000 and PUR 1001. These are
standardized Forms that the QAG is required to include in all formal solicitations. Bidders
are hereby advised that when the terms and conditions in PUR 1000 and PUR 1001 conflict
with the conditions stated in the OAG’s SPECIAL CONDITIONS or other attachments for
this solicitation, the OAG’s SPECIAL CONDITIONs and/or attachments will prevail.




CHECK LIST:
For your convenience, we offer the following check list of items that must be returned with your
bid on or before April 8, 2005, at 2:30 PM, EDT.

1.

Invitation to Bid (Bidder acknowledgment, (1TB # OAG-04/05-4)) filled out and signed and
included in the envelope marked Technical Documents.

Price Sheet(s). (Attachment “A”). In a separate envelope marked Price Sheets.

Certificate of Drug Free Workplace, if applicable (Attachment E) (Envelope marked
Technical Documents).

Addendum acknowledgment, signed, if any acddenda to this ITB are issued in envelope
marked Technical Documents..

Proof that each reporter proposed to work under this contract is a notary public in envelope
marked Technical Documents..

Provide documentation/certification indicating that your firm has been engaged in
continuous court reporting business including criminal/civil deposition or courtroom work
for the last ten years. Examples of proof include but are not limited to: insurance policy, tax
returns, lease(s) all in business name. Proof of work experience is letters from at least seven

" clients, judges, and boards attesting to the firms ability in these areas. In the envelope

marked Technical Documents..

Provide reference letters from three Florida govemment agencies or seven clients, for whom
you now, or have within the past two (2) years provided the type of services listed in this
ITB. Each reference must specify the service provided by your business. Please provide an
additional list of five clients that the OAG may call for references. Please put these
documents in the envelope marked Technical Documents.

Provide a resume for each reporter who will perform services under the contract, verifying at
least five years of prior court reporting experience as of July 1, 2005. If a contractor uses a
reporter with less than five years of experience, this will result in the termination of the
contractor’s contract. Please put the resumes in the envelope marked Technical
Documents ‘

Provide proof of headquarters, in each circuit you bid, during the last ten years. If you were
located in more than one location, please provide proof for each location. Rent or lease
agreements, electric bills (in the company name), or phone bill (in the company name) will
be acceptable. If you are bidding on a circuit that is within twenty-five (25) miles of your
official headquarters, then provide a map showing your current location and the conference
room that you will be using. Place in Technical Documents’ envelope
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10.

11.

12,

Provide proof that each headquarters has a conference room suitable for deposition and a full
time position to schedule work or provide a method that will insure that phone calls will be
returned on the day, they are received or within four work hours. A lease or rental agreement
with the physical layout of the space will be acceptable. If you bid on a circuit outside of
your official headquarters, provide proof of a conference room in the largest city of that
circuit. Proof for a circuit outside of the official headquarters, will consist of a lease or
rental agreement with the physical layout of the space, or a written notarized agreement with
another court reporting firm to use their conference room upon demand. Place this
information in the Technical Documents’ envelope.

Provide proof of an experienced real time reporter or a real time voice recognition reporter
on staff or under contract with related software to sufficiently meet the requirement of ADA,
and who shall obtain Certified Realtime Reporter Certification within 12 months of the bid
award. For hearing impaired situations use of CART is acceptable. Place this information
in the Technical Documents’ envelope.

Provide proof of adequate maintenance and storage facilities for all files and reporter’s
records, notes, computer disks, and tapes in compliance with Florida Rules of Judicial
Administration regarding time limits of retention. The proof should include but is not
limited to type of cabinets, off site storage, computer back up systems, floor plans, pictures,
leases of equipment, and proof of purchase of equipment. Place this information in the
Technical Documents’s envelope.
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CALENDAR OF EVENTS:

The following calendar of events list important events and deadlines. If any of these dates or
times are changed, an addendum will be posted on DMS website.

DATES/TIMES ACTIONS

February 18, 2005 ITB posted.

March 11, 2005 Last date to receive written questions.

March 18, 2005 Post addendum, if any, and answer to written
questions.

April 8, 2005 Bid opening. YOU DO NOT HAVE TO BE

2:30 PM, EDT PRESENT AT BID OPENING

April 18, 2005 Posting of Bid Results and Notice of Intent to
Award.
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ATTACHMENT “A”
PRICE SHEETS COURT REPORTING SERVICES

BIDDER CIRCUIT

RESPONSE MANDATORY. Points are awarded based on bid prices.

I.SECTION 1
State
DEPOSITIONS Unit Price Weight Only
Appearance Fee
First hour

Each hour after first

COURT HEARINGS/TRIALS (if you do not have a full day or % day rate, then put n/a in each

DOAH HEARINGS blank, you will be held to the per hour rate above)
Appearance Fee
Full day

" (8:00am - 5:30pm)

Half (2 ) day
(8:00am -12:00pm, 1:00pm - 5:00pm)

Overtime for full and 2 day per hour

BOARD AND PUBLIC MEETINGS (if you do not have a full day or Y day rate, then put n/a

Appearance Fee in each blank, you will be held to the per hour
rate above)
Full day

(8:00am - 5:00pm)

Y2 day
(8:00am -12:00pm, 1:00pm - 5:00pm)

Overtime for full and '/z day per hour

REALTIME (this is not to be included or added to any of the above rates)
Appearance Fee
Each hour

TOTAL .25
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ATTACHMENT “A”

PRICE SHEETS COURT REPORTING SERVICES

11. SECTION 2

State

TRANSCRIPTS

Weight

Only

Transcripts Fee
Original a